SHORT-TERM RENTAL / LODGING EVALUATION FORM

OVERVIEW: If you are looking to convert your condominium unit into Short-Term Rental/Lodging
within the City of Miami, you and the Condominium Association (COA)/Homeowner’s Association
(HOA) must complete the following form.

IMPORTANT CONSIDERATIONS WHEN COMPLETING:

This form is not required for New Construction.
You must submit a Short-Term Rental/Lodging Evaluation Form with every application.

The Short-Term Rental/Lodging Evaluation Form must be signed by 1. Authorized Representative
of the Condominium Association (COA)/Homeowner's Association (HOA) and 2. the Unit Owner.
Both signatures are required for the form to be accepted.

This form requires the Condominium Association (COA)/Homeowner's Association (HOA) to
certify that the Association’s documents allow for Short Term Rental/Lodging.

o Itisthe COA/HOA's MUST keep track of how many Short-Term Rental/Lodging units are
operating within the building. Tracking the number of Short-Term Rental/Lodging units is
critical because if more than 25% of the units are converted to Short Term
Rental/Lodging, a Change of Occupancy for the entire building is triggered.

Contact the Zoning Department to confirm your Zoning Transect Zone. You may not be allowed
to operate a Short-Term Rental/Lodging unit if your residential unit is in certain Transect Zones
(T3 and T4R).

You will need to upload a copy of the Active Certificate of Use (CU) from Zoning, and the Active
Certificate of Occupancy (CO) from the Building Department along with this form to the
documents folder in ProjectDox.

If there is not an Active CU contact the Zoning Department about legalization
If there is not an Active CO contact the Building Department about legalization
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SHORT-TERM RENTAL / LODGING EVALUATION FORM
MUST Be Completed by Permit Applicant and COA/HOA

INSTRUCTIONS: Once you have started the application and completed this form, you must upload a copy along with
the Active CU and Active CO to the documents folder in ProjectDox.

UNIT INFORMATION:

Unit Owner Name: Property Address:
Unit No.: Unit Folio No.:
Unit Owner Phone No.: Unit Owner Email:

COA/HOA INFORMATION:
COA/HOA Name: COA/HOA Authorized Contact:

COA/HOA Phone No.: COA/HOA Email:

SHORT TERM RENTAL /LODGING UNIT TRACKING:

Property Transect Zone (Zoning): Active Certificate of Use No. (Zoning):

Current Building Occupancy Type: Active Certificate of Occupancy No.

Does the Building Have Any Existing Short-Term Rental/Lodging Units? (This means any units that have already been
converted into City approved Short Term Rental/Lodging): YES NO

If Yes, List the Unit Numbers that Have Already Been Converted:

Does the Building have Any Other Pending Short-Term Rental/Lodging Applications?

If Yes, List the Unit Numbers and BD Process Numbers for those that Have Active Permit Applications:
YES NO

What is the Total Number of Units within the Building?

To Date, What Percentage of the Building is being used for Short Term Rental/Lodging? *
* IMPORTANT: If more than 25% of the total units are converted into Short Term Rental/Lodging this will trigger a Change
of Occupancy for the entire building as described in Fla. Stat. 509.242.
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COA/HOA ATTESTATION:

based upon a vote of the above-named Association’s governing body,

have been given the authority to complete the information below as it pertains to the records, rules and
regulations which govern the building and its owners.

1.

The Association’s governing documents allow for short-term rental / lodging for residential units located
within the building.

The Association affirms that the above-referenced unit owner is applying for a short-term rental/lodging
conversion for the unit number provided.

The Association affirms the accuracy of the information provided herein, including the Short-Term Rental
Unit count and percentage of Short-Term Rental/Lodging Units within the building.

The Association affirms that it shall maintain a log of all residential units who request applicant approval
forms as well as copies of all current Certificates of Use and Business Tax Receipts for residential units
that are being maintained as short-term rental / lodging units. The City of Miami may audit the building'’s
records to ensure compliance with the Florida Building Code and City regulations and to reconcile any
discrepancies within City records.

The Association affirms that if more than 25% of the total units are converted into Short Term
Rental/Lodging this will trigger a Change of Occupancy for the entire building, and the building will need
to comply with R1 Occupancy requirements under the Florida Building Code and any violation of this
provision of Florida Law may subject the building to suspension, recission or revocation of its current
certificates, licenses or other City issued permissions to operate as well as those of any current short-
term residential / lodging units.

Pursuant to Section 92.525, Florida Statutes, under penalties of perjury, | declare that | have read the

foregoing Approval Form and that the facts stated in it are true to the best of my knowledge and belief.

COA/HOA Representative Name (Print):
Title/Role:
Signature:

Date Signed:

Notice: By submitting this application, you acknowledge awareness of and compliance with the City
of Miami Code of Ordinances, Section 31.94, regarding hotel/motel rentals and the prohibition of
human trafficking, including definitions, minimum requirements, standards, violations, and
penalties.
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UNIT OWNER ATTESTATION:

1. As the Unit Owner, | certify that the information provided herein is accurate, including the count and
percentage of Short-Term Rental or Lodging Units in the building.

2. As the Unit Owner, | affirm the City of Miami may audit the building’s records to ensure compliance with
the Florida Building Code and City regulations and to reconcile any discrepancies within City records.

3. As the Unit Owner, | affirm that if converting my unit results in more than 25% of the building’s units
being used as Short-Term Rental or Lodging units, this will trigger a Change of Occupancy for the entire
building. In that case, the building must comply with R1 Occupancy requirements under the Florida
Building Code and any violation of this provision of Florida Law may subject the building to suspension,
recission or revocation of its current certificates, licenses or other City issued permissions to operate
as well as those of any current short-term residential / lodging units.

Pursuant to Section 92.525, Florida Statutes, under penalties of perjury, | declare that | have read the
foregoing Approval Form and that the facts stated in it are true to the best of my knowledge and belief.

Unit Owner Name (Print):

Signature:

Date Signed:

Notice: By submitting this application, you acknowledge awareness of and compliance with the
City of Miami Code of Ordinances, Section 31.94, regarding hotel/motel rentals and the
prohibition of human trafficking, including definitions, minimum requirements, standards,
violations, and penalties.
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